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At St John Fisher High School we will ensure that at every level, in all our work and throughout
all aspects of School community and its life, all will be treated equally, with respect and dignity,
free from discrimination and harassment. Each person will be given fair and equal opportunities
to develop their full potential regardless of their age, disability, gender, gender-identity, race,
religion or belief, appearance, health conditions, home or personal situation, sexual orientation,
pregnancy and maternity (refers to staff / employment), socio-economic background and special
educational needs. Our School will tackle the barriers, which could lead to unequal outcomes for
these protected groups, ensuring there is equality of access and that we celebrate and value the
diversity within our School community. The School will work actively to promote equality and
foster positive attitudes and commitment to an education for equality.
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We welcome a variety of adults into school on a voluntary basis. These may be parents, grandparents, other
adults looking for placements to gain experience before starting a course in education, student teachers,
work experience students from Sixth Form College or elsewhere from the school community. All these adults
have a particular talent, expertise or interest which is linked to a subject or school-based topic.
In general, adults will approach someone in school and express an interest in helping. Staff are requested to
direct the adult to the Business Manager to request an information pack and DBS Disclosure form.
We ask that only individuals over the age of 18 and who do not have a sibling in the school at the time of
volunteering approach us to volunteer.
It is the responsibility of the teacher to keep the Headteacher informed of adults who have offered to help
in school and to check that the adult has the appropriate DBS clearance.
All volunteers are encouraged to become familiar with school routines and practice. They are asked to
discuss any concerns or uncertainties with the teacher.
Teachers should always discuss the plans for teaching and learning with the volunteer giving clear
instructions for their role in helping individuals or groups of children. Mutual respect should be emphasised
between pupils and adults. The teacher or teaching assistant will be available at all times to assist, explain
and support the helpers in their tasks.
Clearance and Security Procedures: It is illegal for anyone who is barred from working with children to apply
for, or work in a school in any voluntary or paid capacity.
An information pack will be given to adults who express an interest in becoming a volunteer in school. This
pack will consist of:
•
•
•
•

Volunteer Application Form
A DBS Enhanced Disclosure form
Volunteer Agreement
Guidance to Safer Working Practice

All volunteers who have regular contact with children will be asked to complete a ‘Volunteer Application
Form’, and DBS Enhanced Disclosure form. The school will seek a reference for the volunteer based on
information given on the application form. Volunteers are also given information regarding the commitment
required by the school and are asked to sign to agree.
It is necessary to wait for clearance of the DBS before an adult is invited into school. If a disclosure is not
satisfactory it will be the responsibility of the Headteacher to decide whether the offences shown make the
person unsuitable to work with children in school.
Under safeguarding legislation, the school must hold a Single Central Register that lists volunteers as well as
paid staff.
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Following clearance the volunteer will be asked to come into school for an induction meeting with the
Business Manager/Deputy Headteacher. This meeting will give an opportunity for the volunteer to ask any
questions and for the school to familiarise the volunteer with key school policies relating to their role such
as:
•
•
•
•
•

Safeguarding and Child Protection
Confidentiality
Health & Safety
Behaviour management
Code of Conduct

This meeting will also provide an opportunity for both the volunteer and the school to agree the start date
and frequency of the support being offered and to sign the Volunteer Agreement.
As part of the school’s safeguarding procedures, all volunteers are requested to sign into the electronic
system and display the visitor’s badge in a clear and prominent position.
Parents volunteering to accompany on school visits, may do so without a disclosure and will be reminded
not to put themselves in any compromising situation and will not work on a one to one basis.
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St John Fisher Catholic High School – Volunteer Application Form
Thank you for applying to volunteer with us and for giving your time generously to support our school.
Surname and title:

Forename:

Previous names:

Date of birth:

Home Tel No:

Mobile:

Home Address:

Email Address:

Emergency Contact:

Tel No.

Nationality:
Languages spoken:
Have you previously worked or volunteered with us? If yes, please specify details:
Qualifications:

Relevant skills, training qualifications or job history if applicable:

Medical history disclosure:
Eg: back complaint/Epilepsy etc

Please indicate what kind of work you are volunteering for?
Group work/display work/administration/visits/Work Experience

Other information in support of this application:

Personal Statement
Please can you tell us a little about yourself and why are you interested in volunteering at our school.

Please give the name and contact details of a referee who has known you for at least 2 years. This should be someone who
knows you in a professional capacity, not a friend or relative.

Referee’s Name:
Referee’s Address:
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Position:
Telephone Number:
Email Address:
The Governing Body is committed to safeguarding and promoting the welfare of children and young people
and expects all staff and volunteers to share this commitment.
The school requires all volunteers working on a regular basis to complete an application for an Enhanced Disclosure and Barring Service Disclosure
The information you supply about yourself as part of the application procedure is handled according to the requirements of the Data Protection Act
1998.
We will use the information for volunteering purposes and, if you are successful, this information will be used for your personal data. We will keep
your application for a maximum of 12 months from the date of enquiry and then destroy it.

Signature:

Date:
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St John Fisher Catholic High School
Volunteer Agreement
This Volunteer Agreement is a description of the arrangement between us, (St John Fisher), and you (the volunteer)
in relation to your voluntary work. The intention of this agreement is to assure you that we appreciate your
volunteering with us and to indicate our commitment to do the best we can to make your volunteer experience with
us a positive and rewarding one.
Part 1 - St John Fisher Catholic High School
We, St John Fisher, accept the voluntary service of (name of volunteer) beginning (date). Your role as a volunteer is
(state nature and components of the work). This work is designed to (state purpose of work in relation to its benefit
to the organisation).
We commit to the following:
1. Induction and training
• To provide thorough induction on the work of the school, its staff, your volunteering role and the training
necessary to assist you in meeting the responsibilities of your volunteering role.
2. Supervision, support and flexibility
• To define appropriate standards of our services, to communicate them to you, and to encourage and
support you to achieve and maintain them as part of your voluntary work.
•

To provide a personal supervisor who will meet with you regularly to discuss your volunteering and any
associated problems

•

To do our best to help you develop your volunteering role with us and to be flexible in how we use your
volunteering.

3. Health and safety
• To provide adequate training and feedback in support of our health and safety policy
4. Insurance
• To provide adequate insurance cover for volunteers whilst undertaking voluntary work approved and
authorised by us.
5. Equal opportunities
• To ensure that all volunteers are dealt with in accordance with our equal opportunities policy.
6. Problems
• To endeavour to resolve in a fair and just manner any problems, grievances or difficulties which may be
encountered while you volunteer with us.
•

In the event of an unresolved problem, to offer an opportunity to discuss the issues with an appropriate
member of the senior leadership team.
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Part 2 The volunteer
I, …………………………………………..(full name in capitals), agree to be a volunteer with the school and commit to the
following:
1. To help the school fulfil its teaching and learning commitments.
2. To perform my volunteering role to the best of my ability.
3. To adhere to the organisation’s rules, procedures and standards, including health and safety procedures and
its equal opportunities policy in relation to its staff, volunteers and clients.
4. To maintain the confidential information of the organisation and of its clients.
5. To meet the time commitments and standards undertaken, other than in exceptional circumstances, and
provide reasonable notice so that alternative arrangement can be made.
6. To provide referees, as agreed, who may be contacted, and to agree to a police check being carried out
where necessary.
My agreed voluntary time commitment is …………………………………..
This agreement is binding in honour only, is not intended to be legally binding contract between us and may
be cancelled at any time at the discretion of either party. Neither of us intends any employment relationship
to be created either now or at any time in the future.
Agreed to: ………………………….
Volunteer signature

…………………………
On behalf of (St John Fisher)

Date:
Volunteer role:
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